ServeNebraska – the Nebraska Volunteer Service Commission
2010 State Citizen Corps Grant Application Instructions
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2010 Regional Citizen Corps 

Grant Application 
FORMS
ISSUED:  October 20, 2009
DUE DATE:  November 30, 2009, 5:00 pm CST
[image: image2.jpg]Ser/eNebraska

Nebraska Volunteer Service Commission




[image: image1.jpg]NEBRASKA

CItlzen-/*Lcorps



State Capitol, 6th Floor

PO Box 98927

Lincoln, NE 68509
Phone: 402-471-6225 or 800-291-8911
www.serve.nebraska.gov
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2010 CITIZEN CORPS GRANT APPLICATION COVER SHEET
Region:


Total Amount of Funding Requested for Region:
$                                                                                        
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Region Point of Contact Name:
Lead Citizen Corps Council:


POC Address:


POC City/State/Zip:
POC Phone:


POC Cell:

POC Email:



Region CCC POC Signature:


Date: 

 
Fiscal Agent Name (if same, so indicate):

Lead Citizen Corps Council:


Fiscal Agent Address:


Fiscal Agent City/State/Zip:
Fiscal Agent Phone:


Fiscal Agent Cell:

Fiscal Agent Email:



Fiscal Agent Signature:


Date: 

Submit by November 30, 2010 with Original Signatures to:
ServeNebraska

Citizen Corps Program

State Capitol - 6th floor west

PO Box 98927

Lincoln, NE  68509-8927

 CITIZEN CORPS COUNCIL SUPPORT
For Region CCP Grant Application
[The Point of Contact of Each Citizen Corps Council in the Region must sign below.]

Region:


Region POC:
By signing below, I indicate that I support the Regional Citizen Corps Grant Application


Citizen Corps Council Name:

County of Location:

CCC POC Name:

County (ies) Represented:

Signature:   _________________________________

Date:
_______________________________


Citizen Corps Council Name:

County of Location:

CCC POC Name:

County (ies) Represented:

Signature:   _________________________________

Date:
_______________________________


Citizen Corps Council Name:

County of Location:

CCC POC Name:

County (ies) Represented:

Signature:   _________________________________

Date:
_______________________________


Citizen Corps Council Name:

County of Location:

CCC POC Name:

County (ies) Represented:

Signature:   _________________________________

Date:
_______________________________


Citizen Corps Council Name:

County of Location:

CCC POC Name:

County (ies) Represented:

Signature:   _________________________________

Date:
_______________________________

ADD ADDITIONAL SHEETS IF NEEDED
NOTE:  A signature must be included on the Region Citizen Corp Councils Support form for each Council list below in your Region.
	Panhandle CCP Region – 11 counties
	East CCP Region – 5 counties

	Scottsbluff County CCC; Ponderosa Search & Rescue, Inc.; Dawes County CCC
	Omaha PD Crime Prevention Unit/Douglas Co CCC; Sarpy County CCC

	Southeast CCP Region – 15 counties
	Central CCP Region – 8 counties

	Lancaster County CCC; Butler/Seward County; CC of Cass County; CCC of Gage County
	Platte County CCC; Platte Center CCC

	South Central CCP Region – 14 counties
	North Central CCP Region 15 counties

	Adams County CCC; Buffalo County CCC; Region 15 CCC; Hamilton County CCC; Dawson County CCC; Hall County CCC: Harlan County CCC; Kearney County CCC;
	Region 26 CCC; Cherry County CCC; Keya Paha County CCC; Custer County CCC [needs to be entered into national website]


REGIONAL CCP 09 GRANT PLANNING MEETINGS AND CONTACT LIST

Provide information about the team members who were involved in the collaboration process and attended Regional planning meetings to develop the 2010 Regional Citizen Corps Grant Application.  Planning meetings must be made available for all active Citizen Corps Councils listed on the National Citizen Corps website and their POC representative in the Region to jointly determine the regional grant application budget and how the funds will be used to implement their individual Citizen Corps Council’s Workplan.  County or Region Emergency Managers should also be invited to participate on the regional CCP grant application planning team.

Region: 






Date:

	Dates of Grant Planning Mtgs
	Name
	Citizen Corps Role/Title
	Citizen Corps Council
	Phone
	Address
	City
	Zip
	E-Mail

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


CITIZEN CORPS COUNCIL – MEMBERSHIP LIST

EACH CITIZEN CORPS COUNCIL in the Region must submit this membership list form.  The Council should have members that represent ALL of the following sectors of the community:  (a) community elected officials & local government; (b) law enforcement; (c) fire; (d) paramedics &/or EMT’s; (e) public health; (f) emergency management; (g) volunteer groups, (h) community agencies; (i) human service agencies, (j) faith-based orgs; (k) neighborhood orgs; (l) business leaders; (m) community leaders; (n) representatives of special populations & disabilities, (o) secondary schools; (p) higher educational institutions, (q) community infrastructure (utilities, transportation, others); (r) media; (s) non-profit orgs; (t) partner program coordinators; and (u) affiliate programs. 
Submit one CC Council Membership List Form for EACH ACTIVE CC COUNCIL in the region.   Use additional forms if not enough lines for all members.
	 CCP REGION
	

	CC COUNCIL NAME  
	

	COUNCIL’S COUNTY (IES)
	

	NAME OF CC COUNCIL’S

POINT OF CONTACT
	

	Council Member Name
	Occupation
	Address
	City
	Zip
	Rep of Community Sector
 (use letter above)

	 
	
	 
	 
	 
	 

	 
	
	 
	 
	 
	 

	 
	
	 
	 
	 
	 

	 
	
	 
	 
	 
	 

	 
	
	 
	 
	 
	 

	 
	
	 
	 
	 
	 

	 
	
	 
	 
	 
	 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	 
	
	 
	 
	 
	 

	
	
	
	
	
	

	
	
	
	
	
	

	 
	
	 
	 
	 
	 


FORM SN-15 INSTRUCTIONS FOR CCP BUDGET 
AND BUDGET JUSTIFICATION

[The form prints on LEGAL SIZED PAPER.]
BUDGET 
Complete a Budget Form SN-15 for the Region CCP Application.  All items listed on the SN-15 must be directly linked to the Workplan.  If any local Council completes an SN-11, the items on the budget that will be paid for the Council activities must be clearly identified.
A.
ITEM COLUMN:  List the item(s) that needs to be funded for the successful implementation of the action plan.  

B.
BUDGET CALCULATION COLUMN:  The calculation details portion of the budget must include enough detailed information to understand how the total funding amount per item was determined (i.e. 138 miles x $.55 = $75.90). Additional rows may be inserted where needed. If this column is not completed, the application will be returned to finish this form.
C.
BUDGET CATEGORIES:  This section provides guidance on the types of expenditures that are allowable in the Citizen Corps Program budget categories. 

BUDGET JUSTIFICATION
The Region should develop a very BRIEF budget narrative by categories that justifies why each listed budget item is needed and explain how the amount requested was calculated.  The Budget Justification must provide an explanation of ALL items that are listed on the Budget Form SN-15.
CCP COST CENTERS AND ALLOWABLE ACTIVITIES
1. PLANNING ACTIVITY COSTS (at least 25% of total grant funds must be in Planning)
Integrating non-governmental entities into the planning process is critical to achieve comprehensive community preparedness. To meet this important objective, grant funds may be used to support the following:

· Establishing and sustaining bodies to serve as Citizen Corps Councils.
· Assuring that strategies, activities, plans, and events include an emphasis on government/non-governmental collaboration, citizen preparedness, and volunteer participation.
· Developing and implementing a community preparedness strategy for the local jurisdiction

Public Education/Outreach
Citizen Corps Councils may develop or reproduce public education and outreach materials to: 
· Increase citizen preparedness (to include the DHS Ready Campaign materials); 
· Promote training, exercise, and volunteer opportunities; and
· Inform the public about emergency plans, evacuation routes, shelter locations, and systems for public alerts/warnings. 
Public education and outreach materials should incorporate special needs considerations, to include language, content, and method of communication. Allowable expenditures include:

· Media campaigns: PSAs, camera-ready materials, website support, newsletters;
· Outreach activities and public events: booth displays; event backdrops or signs; displays and demonstrations; and informational materials such as brochures/flyers;
· Promotional materials: pins, patches, magnets, clothing/headwear.
Expenditures for promotional items must not exceed 15% of the total Region’s Citizen Corps grant budget.

All written materials must include the Nebraska Citizen Corps logo and comply with logo standards. 
Citizen Participation - Volunteer Programs and Disaster Response Support
Citizen support for the community and to support emergency responders is critical through year-round volunteer programs and as surge capacity in disaster response.  Citizen Corps funding may be used to establish, enhance or expand volunteer programs and volunteer recruitment efforts for partner and affiliate programs, and for local jurisdiction specific volunteer efforts. Examples include:

· Recruiting, screening, and training volunteers (e.g., background checks);
· Retaining, recognizing, and motivating volunteers;
· Purchasing, maintaining, or subscribing to a system to track volunteers (in compliance with applicable privacy laws), to include identification and credentialing systems, and to track volunteer hours; and
· Evaluating volunteers.
Other Authorized PLANNING Costs 
· Develop and enhance plans and protocols for local preparedness and response
· Develop or conduct assessments 

· Establish, enhance, or evaluate Citizen Corps related volunteer programs 
· Conferences or larger event training to facilitate planning activities 
· Contractors/consultants
· Materials required to conduct planning activities 
· Travel/per diem related to planning activities
· Meeting related expenses 
· Conducting public education and outreach campaigns, including promoting individual, family and business emergency preparedness; alerts and warnings education.
2. EQUIPMENT ACTIVITY COSTS.
Regions and local Councils are encouraged to fully leverage all grant resources for equipment to support volunteer personnel in preparedness and response. All allowable equipment costs are listed in the AEL, available at http://www.rkb.us.  The Region POC should check with ServeNebraska staff for the allowability of any equipment proposed.  Any equipment purchased with CCP funding must be used for specific preparedness or volunteer training or by volunteers in carrying out their response functions.  CCP funding is not intended for equipment to be used by uniformed emergency responders, except to support training for citizens.  Examples of equipment used to support training for citizens includes such items as burn pans or sample volunteer response kits.

Expenditures may include kits, or kit supplies in bulk, used in volunteer preparedness and response (e.g. CERT or MRC kits / backpacks) or clothing for official identification, or clothing for official identification such as those items that volunteers are required to wear when engaging in public safety activities (e.g., t-shirts for CERT members, baseball caps for Neighborhood Watch/USAonWatch Program foot patrol members).

3. TRAINING ACTIVITY COSTS.
Training funded with this grant can include general emergency preparedness, basic first aid, life saving skills, crime prevention and terrorism awareness, school preparedness, public health issues, mitigation/property damage prevention, safety in the home, light search and rescue skills, principles of NIMS/ICS, community relations, volunteer management, serving people with disabilities, pet care preparedness, any training necessary to participate in volunteer activities, any training necessary to fulfill surge capacity roles, or other training that promotes individual, family, or community safety and preparedness.

Funding for CERT training includes the delivery of the CERT basic training to volunteers, supplemental training for CERT members who have completed the basic training, and the CERT Train-the-Trainer training. The training must include the topics, be instructor-led and classroom-based, using lecture and interactive presentation methods, demonstration, and hands-on practice throughout.  The Independent Study course, “Introduction to CERT” (IS 317) must not be substituted for delivery of basic training consistent with the 20-hour CERT curriculum. There is no cap on the number of times local Councils may conduct the CERT basic training, the CERT Train-the-Trainer, Campus CERT Train-the-Trainer, or Teen CERT Train-the-Trainer.
Training should be delivered with specific consideration to include all ages, ethnic and cultural groups, persons with disabilities, and special needs populations at venues throughout the community, that include schools, neighborhoods, places of worship, the private sector, businesses, non-governmental organizations, and government locations.  CC Councils are also encouraged to incorporate non-traditional methodologies such as the Internet, distance learning, home study, and to leverage existing training provided via educational/professional facilities.  Pilot courses and innovative approaches to training citizens and instructors are encouraged.  Instruction for trainers and training to support the Citizen Corps Council members in their efforts to manage and coordinate the Citizen Corps mission is also an allowable use of the 2010 Citizen Corps Program funding.

Other Authorized TRAINING Costs

· Council members and other citizens participating in FEMA training 
· Training, workshops and conferences 
· Contractors/consultants 
· Food costs that are directly related to training, workshops and conferences; will only be approved if occur during an educational activity such as a video or speaker during lunch
· Travel 
· Supplies 
4. EXERCISE ACTIVITY COSTS.
Exercises specifically designed for or that include participation from non-governmental entities and the general public are allowable activities and may include testing public warning systems, evacuation/shelter in-place capabilities, family/school/business preparedness, and participating in table-top or full scale emergency responder exercises at the local or State level.  
Other Authorized EXERCISE Costs

· Design, Develop, Conduct and Evaluate an Exercise 
· Exercise planning workshop 
· Contractors/consultants 
· Travel 
· Supplies 
SN - 15

CCP GRANT BUDGET FORM
Date: __________________

[The form prints on LEGAL SIZED PAPER.]
Region Name:

Region Fiscal Agent Name/Agency:

Region Lead POC Name/Agency:

	Item
	Budget Calculation
	Local In-kind Funding Total
	ServeNebraska CCP Grant Funding Total
	Total All Funds

	PLANNING [25% or more of total budget]
	Calculation Detail
	
	
	

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	Subtotal
	$
	$
	$

	EQUIPMENT
	Calculation Detail
	
	
	

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	Subtotal
	$
	$
	$

	TRAINING
	Calculation Detail
	
	
	

	CERT Classes
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	Other Education/Training / Ind. Prep Classes
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	Subtotal
	$
	$
	

	EXERCISES
	Calculation Detail
	
	
	

	CERT Team
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	Other
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	
	
	$
	$
	$

	Subtotal
	$
	$
	$


NOTE: Promotional materials cannot be more than 15% of the total budget.
	GRAND TOTAL
	$
	$
	$


FORM SN-11 INSTRUCTIONS FOR GRANT WORKPLAN 
[The form prints on LEGAL SIZED PAPER.]
WORKPLAN

1. Complete Form SN-11 Workplan and Timeline.    

2. Each active Citizen Corps Council participating in the CCP Region application should complete a separate FORM SN-11 for their local Council if they will be directly using any of the funds allocated to the Region.  
3. The Region POC will complete an SN-1 to address the Regional Collaboration activities supported by grant funds.  
4. All individual Citizen Corps Council Workplans will be compiled and included in the application with the Region’s CCP collaboration Workplan on top.     
a. Column A: Each goal should include time-limited, measurable objectives required to successfully attain the goal.

b. Column B: Each objective will need to have specific activities that have to be accomplished in order to fulfill the objective.

c. Column C: Each activity must include the name of the staff person or the title of the position that will be primarily responsible for completing that activity.

d. Column D: Each activity must have a specific beginning and ending date identified within the grant period.  Be as specific as possible.  

e. Column E: Each activity must identify the expected outcome, product or result that demonstrates that development activity has been accomplished.  This will measure if the project is progressing toward success.
SN - 11

WORKPLAN AND TIMELINE FORM

[Instructions:  THIS IS A LEGAL SIZED PAGE.  Type in the boxes provided; the cell will automatically expand.]
 

APPLICANT REGION:





PROJECT TIME PERIOD:



CITIZEN CORPS COUNCIL:




DATE SUBMITTED:




GOAL #:
GOAL:

	OBJECTIVES
	ACTIVITIES
	WHO RESPONSIBLE
	DEVELOPMENT TIMELINE
	OUTCOME, PRODUCT OR RESULT ACHIEVED

	
	
	(name & county for  each activity)
	Start Date
	End Date
	(identify at least one that can be documented for each activity listed)

	[Type in the boxes; the cell will expand.]
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